Online Banking Web Connect Conversion

QuickBooks Windows 2008-2011

As your financial institution completes its system conversion, you will need to

METAMORA modify your QuickBooks settings to ensure the smooth transition of your data.

You will need to be able to log in to the Web site.
STATE BANK

It is important that you perform the following instructions exactly as described

and in the order presented. If you do not, your online banking service may stop

functioning propetly. This conversion should take about 15 minutes.

Note: The QuickBooks Windows Online Banking module has not changed. The product
interface may look different; however the steps that follow will work for all versions of
QuickBooks 2008-2011.

BACK UP YOUR CURRENT DATA

1. Choose File menu => Back Up

2. Specity which file to back up and where you want the backup saved in the QuickBooks
Backup dialog, and then click OK

GET YOUR LATEST TRANSACTIONS

0 I].’HHII]EI[' to ] 1. Log in to your financial institution’s “old” Web site. Download your
QUIEH Books transactions into QuickBooks.
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A Important: You may not be able to download these transactions after the
conversion.

2.  Once in QuickBooks, view your downloaded transactions as usual. In the QuickBooks account
register, add or match all transactions listed in the Downloaded Transactions tab. You will not

be able to proceed until all transactions are matched.

_* Online Banking Center Type & help question Ask! ¥ HowDo 17| _|0O| x

Contact Irfo

Financial Institution

[ANYTIME Financial ¥

Register ] 7 ShowRegister: I 1-Line Account: Checking
Date Number Payee Payment |/ =
Type Account Memo

12152007 [Tapirt [[Gregg O, Scheider Lo3a.g8 Get new Guickitatement Far account: Checking Ga Online

PaY CHK ||-split- ¥ Get new cuickStatement: For account: Savings =
12/16/2007 | SEND I Payment ta Wheeler's Tile Etc. for §625.00 on 12/15/2007

LEERR [EEsies [ Transfer 4500.00 fram Savings ko Checking BEE
12/19/2007 SEND Wheeler's Tile Etc. 625.00]

EILLPMT _||Accounts Payable H-18756
12/31/2007 |Abercrombie, Kristy:Remodel Bathroom

PMT |Accounts Receivable ==
[1z115i2007 B]nomber [pavee 7 [lpayment: Der. =
I :ﬂ lrecount T =] checking QuickStatement. (5,035 66 as of 11f30/2. Payment Infa

i
Record Restore Endir e )
Downloaded Transactions ¥ Show Matched
5 4sof 11/30/2003 Balance = $5,035.66 Sork 5t
feERras)
Status | Date | Check# [ Payee Payment | Depostt
Unmatched 11/05/2003 Funds Transfer 5,000.00
Unmatched 11/13/z003 a1 withdrawal 200.00|
Unmatched 1113/2003 239 1,297.75|
Makched - 4:30PM 11114/2003 242 3,200.00|
Matched - 4:30PM  |11j14/2003 243 850.00|
Unmatched 11/15/2003 Deposit 2,080.11
Unmatched 11430/2003 Bank Severvice Chargs 9.00|
adld One to Register add tultgle... match Unmatch

Done

3. Once all downloaded transactions are matched, click Done in the lower right.

4. 'The Online Banking Center dialog displays. Click Delete to remove each item from the Items

Received from Financial Institution section.
Repeat steps 1 through 4 for each account (such as checking, savings, and credit cards) that you plan

to use for online banking.

A For assistance reconciling your account register, choose Help menu = QuickBooks Help. In the Ask

prompt, enter ‘reconcile your account”.

DEACTIVATE YOUR ACCOUNT FROM WEB CONNECT

1. Choose Lists menu = Chart of Accounts

2. Right-click your account
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3. Select Edit Account from the pop-up menu

(_Chart of Accounts =23
Mawma ¥ | Typa Beslance Tokal

 Jurree Bk -4, 265,59 |~
- Euani: 22744
#checking 2 Find., 0.00
sChacking ot & 0.9
wChacking ot B 0476, 05
sChacking B jjayy 0.00
#Chacking &t F 4,106, 08

o Checking ot 5 . O ACCOUTE "o.00
sChacking(Z}e  Delete Acoount 491,4%
wChackingl 1,298, 22
sekution best ke Aoount Irctive: 0,00
Ty Clskommize Cobumng.. 0.00

# |iwrashirenls 0,00
wLandmark Wrke Chscks 0.00
| e iz
shmsting 2 Enfter Credt Card Charges 0,00
whhoh vilags e Tranafer Funds 0.0
:im“-"“““‘ Fake General Journal Ertries... l“ag
sFurnibune and  Fevondle 0.00
wfutmeks Pay Lk Pegiter 000,
: EM ®  QuackReport: Chadking 1

4. In the Edit Account window, click the Online Services tab and choose Deactivate All
Online Services

A Edit Account ==

JTTT| Accourt Tvpe  [Bank -
General Online Services |

Account Mame  Checking 1
(& Activate Online Services

Connection Information
Financial Institution  _Server Jay FIAT Test

Account Customer I [

Last Download: 03/19/2009 {0 transactions)

Statement Downloads

[ <nline Bill Pavments

() Deactivate all Online Services

If you deactivate all services, you will have ta set them up For this account again.

[ Account is inactive [(savemclose | [ cancel

5. Repeat steps 2 through 4 for each account from which you download transactions.

ACTIVATE YOUR ACCOUNT FROM WEB CONNECT
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IMPORTANT: Do not complete this section until after the conversion.

1. Log in to your financial institution’s Web site. Download your transactions into
QuickBooks.

A Important: To avoid the possibility of creating duplicate records when downloading into

QuickBooks, select a “from” date that does not include records previously downloaded.

"E QuickBooks |

GuickBooks has received new kransaction data. Please indicate whether you want bo impart this data
noww or save the File For import later,

% Import new transactions now. ] Select Bank Account

You are downloading transactions For the Following account:

7 Save transactions b a file (you will be asked For a file name).
- Financial Institution:  Anykown Bank - Wi
¥ ahways give me the option of saving to a file when T download Web Connect data. - Account type: Checking

- Account number: 7152887
0K Cancel

QuickBooks does not have an online account to handle these transactions.

Please make a selection below.

% Use an existing QuickBooks accaunt

™ Create a new QuickBooks account < Add Mew >

Checking{Z) at Anytown Bank -

Cancel Continue

2. In QuickBooks, click the Import new transactions now radio button. Then click OK.

ES Note: If you previously removed the check from the Always give me the option of saving to a
file... option, then this dialog will not display.

3. In the Select Bank Account dialog, click the Use an existing QuickBooks account radio

button. In the corresponding drop-down list, select the QuickBooks account that you use.
Click Continue.

ES Note: You only need to select the account for this first download. Future downloads apply to
this account automatically.

4. Confirm the prompt by clicking OK.

5. Repeat steps 1 through 3 for each account that you previously disabled.

S% Verify that all transactions downloaded successfully into your account registers.
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Thank you for making these important changes!
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